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The Probus Club of Port Hope and District 
 CONSTITUTION  


(Revised June 2005) 
 


Section One 


PREAMBLE 
The Probus name, trademarks, rights and emblem(s) are registered with Industry 
Canada as the property of Probus Centre-Canada Inc. These shall not be used for 
commercial purposes without the written approval of Probus Centre-Canada Inc. 
Accreditation of a Probus Club shall be effective upon acceptance by Probus Centre-
Canada Inc. of an application with the prescribed fee from a sponsoring Rotary Club or 
a recognized Probus Club.  Rights to the use of the name and emblems, except on 
saleable articles, shall be given automatically to each Probus Club upon its 
accreditation. 


I. Aims and Objectives 
1. The purpose of the Club shall be to: 


a)  provide regular meetings for retired and semi-retired professional 
and business persons and others with like backgrounds who 
appreciate and value increased opportunities for social contact, 
addresses on, and discussion of, topical subjects; 


b) arrange visits by members to places and organizations of interest; 


c)  arrange activities of interest to members.   


2. Because many of its members may already be active in service to the 
community, the activities of the Club shall be directed solely towards 
acquaintance and fellowship. 


3.  The Club shall not be competitive with any other organization. 
4. The Club shall be non-political and non-sectarian. 
5. The Club shall not be, nor appear to be, a fund-raising or service club. 


II Membership 
1. The Club shall be for men and women with professional or business 


backgrounds and other men and women who have had some measure of 
responsibility or achievement in any field of worthy endeavour. 


2. Application for membership shall be sponsored by at least one member 
and approved by the Management Committee. 


3. Regular attendance is not mandatory but shall be in accordance with the 
Bylaws (Article VII).  
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III Management 
1. The Club shall be managed by a Management Committee comprised of a 


president, vice-president, secretary, treasurer, immediate past president 
and such other persons as the Club deems necessary to cover program, 
social, newsletter and other functions. 


2. The Club president shall normally serve for a term of one-year but may not 
serve for more than two years.   


3. The Management Committee shall meet monthly, or as the need arises.  
4. The quorum at a Management Committee meeting shall be 50% of the 


committee. 
5. A motion that receives an equal number of affirmative and negative votes 


shall be considered lost.  
6. The Management Committee shall have the authority to fill vacancies that 


may arise between elections. 
7. The Management Committee shall have authority to appoint sub-


committees. 
8. The Membership Committee shall be responsible for the list of members’ 


names, addresses, phone numbers and such other information required 
by Club bylaw. This list must not be used for commercial purposes.   


9. The Club shall cooperate with Rotary and other Probus Clubs in the 
formation of new Probus Clubs. 


IV General Meetings 
1. General meetings of the Club shall be held monthly or as determined by 


the Club. 
2. The Annual General Meeting (AGM) shall be held in accordance with the 


Club bylaws. Members shall be provided with a financial statement at the 
meeting.  


3. At each AGM the presiding officer shall present nominations from the 
Nominating Committee for positions on the Management Committee.  
Elections may be by show-of-hands or by ballot, as determined by the 
meeting. 


4. A motion that receives an equal number of affirmative and negative votes 
shall be considered lost.  
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V Annual Returns 
1. The financial year of the Club shall be established as provided in Club 


bylaws. 
2. The secretary shall advise Probus Centre-Canada Inc., following the 


Club’s accreditation, and by September 30 each year, of the Club’s 
regular meeting place, day and time, number of members as of the 
previous July 31, and the names, addresses and telephone numbers of 
the Club’s president and secretary. 


3. The treasurer shall remit to Probus Centre-Canada Inc. the annual 
assessment levied by Probus Centre-Canada Inc.  


VI Membership Fees 
Each member of the Club shall pay the annual membership fee as provided in 
Club bylaws. 


VII Non-Profitability 
The income and property of the Club shall be applied solely towards the 
objectives of Probus and no portion thereof transferred directly or indirectly to the 
members. Nothing herein shall prevent the payment of approved remuneration 
for services actually rendered to the Club.  


VIII Closure of Club    
In recognition of Rotary Clubs’ service contribution towards the expansion of 
Probus, any funds remaining on closure of the Club shall be donated to the 
Rotary Foundation (Canada) or to another registered charitable organization.  


IX Bylaws 
Club Bylaws and their amendments shall be consistent with the Constitution.   


X Amendment 
1. Except as outlined under Section III, this Constitution can only be 


amended with the approval of the Board of Directors of Probus Centre-
Canada Inc.  


2. Every three years, members of the Board of Probus Centre-Canada Inc. 
shall consult with the Clubs within their regions as to amendments the 
Clubs may wish to suggest.  Following this consultation, the Legislative 
Committee of Probus Centre-Canada Inc. shall review the Standard 
Constitution in light of these and any of their own suggestions.  


2. Any amendment made by the Board of Probus-Centre Canada Inc. upon 
receipt of the report of its Legislative Committee shall, upon communication 
with the Clubs, become an amendment to each Club’s constitution. 
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X Amendment, continued 
3. The name or gender composition of the Club may be changed at any 


general meeting of the Club, the quorum required by Club bylaw being 
present, by a majority of the members present and voting. The amendment 
shall be effective when it has been communicated to Probus Centre-Canada 
Inc.   


 
**************************** 
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Section Two  
 


PREAMBLE   
The Bylaws contained herein supersede all previous Bylaws which are now considered 
obsolete. 


Article I Territory   
Membership of this Club shall primarily be, but not exclusively, for persons 
residing in Port Hope and District.   


Article II Membership  


a) Applicants 
Applicants for membership must be sponsored by two members of 
this Club and must be fully or mostly retired. Any question of eligibility 
will be decided by the Management Committee. Details of the 
admission procedure may be obtained from the president. Each new 
member will receive a Probus pin, a membership card, a brief history 
of the Probus Club of Port Hope, a copy of the constitution and 
bylaws.   


b) Annual Membership Fees  
Annual membership fees of forty dollars ($40.00) are due on August 1 
for the ensuing 12 months. New members joining the Club after 
February 1 will pay twenty dollars ($20.00) to cover the remainder of 
the fiscal year. 


c) Initiation Fees for New Members 
New members will pay a one-time initiation fee of twenty dollars 
($20.00).  


d) Honorary Members 
Honorary members may be elected by a majority of members voting 
at a regular meeting upon such terms as this majority may decide.  
Honorary members will not be required to pay membership fees and 
may not hold office nor vote but may enjoy all other privileges of 
membership. 


e) Life Membership  
Life membership may be conferred by a majority of members voting at 
a General Meeting upon an existing member who has rendered 
outstanding service to the Club.  Life members shall not be required 
to pay membership fees but shall enjoy all the privileges of 
membership.  No more than two percent (2%) of the membership may 
be Life members at one time.  
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Article II Membership, continued: 
f) Total Membership 


The maximum membership number for the Port Hope Probus Club is 
set at one hundred and fifty (150) not including Honorary members.  


Article III Management  
a)  The Club will be managed by a Management Committee comprised of 


a: president, vice-president (who is also the president-elect), 
secretary, treasurer, membership chair, program chair, special events 
chair, newsletter chair, and the immediate past president. 


b) The President normally presides at all meetings of the Management 
Committee and the Club. In his/her absence, first the vice-president 
and if not available, the immediate past-president will preside.  


c) The Secretary shall maintain all minutes of the Club and all of the 
Club’s official documents.  


d) The Treasurer shall maintain all financial records and arrange for an 
appropriate annual financial audit of the Club’s affairs. 


e) The Membership Chair shall be responsible for the membership roll 
which will contain the members’ names, postal and e-mail addresses, 
telephone and fax numbers, and any other information determined by 
the Club.  This list will be distributed to members at least once each 
Club year and will contain a statement that it may not be used for 
commercial purposes. He/she will also keep the list of attendance at 
meetings.  


f) The Newsletter Chair will prepare and distribute a monthly Newsletter 
and arrange for news media publicity as required.   


g) The Program Chair will arrange for guest speakers and make 
arrangements to introduce and thank them. He/she will also organize 
the set up of the meeting room.  


h) The Special Events Chair will arrange visits to interesting places and 
make all the necessary arrangements and plan special luncheons, 
dinners and other functions. He/she will also facilitate the formation of 
“interest groups” whenever appropriate.  
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Article IV Election of Officers   
a) A committee comprised of the president-elect and any two presidents, 


past or present, shall present a slate of nominees (with their prior 
agreement to stand) for positions on the Management Committee to 
the general meeting before the Annual General Meeting. Any further 
nominations (with prior agreement to stand) will be conveyed to the 
Nominating Committee at least 24-hours before the Annual General 
Meeting to allow time for ballots to be prepared. When more than one 
candidate stands for any one position, voting shall be by ballot. 


b) A returning officer and a scrutineer, neither of whom is a candidate for 
election, shall be appointed by the presiding officer before the election 
begins.  


c) Voting shall be by ballot. The candidate with the greatest number of 
votes will be declared elected. In the case of a tie, the voting 
members will decide on the method of resolution.    


d) The president and vice-president shall serve for one year. The 
remaining members of the Management Committee may seek re-
election for a second year but none may hold the same office for more 
than two years. However, no person may hold office on the 
Management Committee for more than four consecutive years.  


Article V Meetings  
a) The Annual General Meeting of the Club will be held on the last 


meeting day in September each year for the election of officers and 
the appointment of an auditor. A quorum for voting will be 25% of the 
membership, excluding honorary members. 


b)  General Meetings of the Club are usually held on the first and third 
Tuesdays of each month at 9:00 AM for 9:30 AM at a location 
determined by the Club. A program, usually of Club business, 
member profiles, a speaker and a lengthy friendship period with 
refreshments, will be presented to take approximately two hours. A 
quorum at these meetings shall be 25% of the membership excluding 
honorary members.   


c) A Notice of Motion shall be submitted in writing to the secretary and 
read to the meeting one month prior to the meeting at which that 
motion is to be considered.   


d) Management Committee meetings will be held monthly, or as the 
need arises, but no fewer than 10 times in a Club-year.   
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Article VI Financial  
a) The financial year of the Club will run from August 1 to July 31. Club 


group liability insurance will be paid annually to Probus Centre-
Canada Inc., along with a contribution for Probus Centre “costs of 
service” to existing Clubs. Both are payable by October 31.   


b) The treasurer will deposit all funds of the Club in a bank or trust 
company approved by the Management Committee. Signatories of 
cheques will be any two of (1) president or vice-president and (2) 
treasurer or secretary. 


c) A mid-year financial report will be presented verbally to the 
membership no later than the second meeting in February. An audited 
financial statement for the fiscal year ending July 31 will be made 
available to all members at the Annual General Meeting in September 
of the same year.   


Article VII Termination 
a) The Management Committee may terminate the membership of a 


member who fails to attend at least 25% of the general meetings or 
fails to pay the annual dues by September 30th immediately following 
the due date of August 1st.   


Article VIII Amendment 
a) Clauses in the Bylaws may be amended by a two-thirds majority of 


the members voting at a general meeting, subject to the quorum and 
notice of motion requirements stated above. 


 
********************* 
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Section Three 
 


POLICIES 


I. General  
a) Insurance Coverage for Events 
When there is car-pooling for an event, members must be reminded that 
“as usual each driver needs to have his/her own insurance and 
appropriate coverage. Passengers may share the cost but there must not 
be a charge for the trip.”  


 
b) Location of Meetings 
Club meetings are held at the Lions Centre in Port Hope or similar 
establishment.    


 
c) Name Tags 
Name tags are to be purchased from Mill Valley Trophy or similar 
business.   


 
d) Purchase of Pins 
President and vice-president pins will be purchased by July for 
presentation at the Annual General meeting in September.  


 
e) Publicity 
Members who wish publicity for various events/activities must receive 
permission from the vice president. If permission is given, the vice 
president will make the announcement.  


 
f) Sponsor Sheets and Ticket Sales 
Sponsor sheets are not to be circulated during meetings. Tickets may be 
sold after a meeting only if the vice president agrees.  


 


II Management Committee   
a) Meeting Room Cost 
Costs associated with Management Committee meetings, ie, coffee and 
room rental, will be a budget item.  
 
b) Retention and Review of Constitution, Bylaws, Policies and 


Recommendations  
A master index of the Club’s constitution, bylaws, policies and 
responsibilities will be maintained and kept up-to-date by the vice 
president.   
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III Guests and prospective members (Added September 2006) 
a) Members may invite guests to attend a maximum of two regular 


meetings, excluding the Annual General Meeting. Guests would not 
be expected to pay the meeting fee.  


 
b) After two visits guests who wish to join the club follow the procedure 


in section IV Admission. Applicants are designated as prospective 
members. If there are no openings in the membership, prospective 
members may attend regular meetings when signed in by their 
sponsor or a member. Since the meeting fee is used towards hall 
rental and refreshment costs, this fee shall be paid for each visit. 
Temporary name tags will be provided to identify prospective 
members to members. 


 
c) Guests and prospective members may not present or vote on any 


motion.  
 
d) Guests and prospective members may attend any special event if it 


is not fully subscribed by club Members. The full non-subsidised 
costs shall be paid for subsidised events. 


 
e) To facilitate contacts, the membership chair will provide the special 


events chair with an up to date list of guests and prospective 
members. 


IV Admission      
a) Persons wanting to join the Club must give their name and 


telephone number AND the names and telephone numbers of their 
two sponsors to the Membership Chair who will: (1)  maintain a 
dated list of applicants; (2)  advise them of an approximate time 
frame for the next opening to the Club.   


 
b) Once there is space, the Membership Chair will provide application 


forms to the appropriate number of applicants in the order of their 
position on the list.   


 
c) The Membership Chair will check the returned forms and contact 


the sponsors to ensure the applicant meets Club criteria for 
membership.  
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IV Admission (Continued)  
d) The Membership Chair presents the names of the applicants to the 


Management Committee and either confirms that each applicant is 
eligible to join or asks the Management Committee to adjudicate if 
there is any question.  


 
e) The Management Committee then accepts eligible applicants in the 


order of their listing until all available spaces are filled.   
 


f) When an applicant has been accepted, the Membership Chair 
advises him/her accordingly. (Revised September 2006) 


 
g) If the applicant decides to pursue the application, the Membership 


Chair requests a cheque, payable to the Probus Club of Port Hope, 
for the established initiation fee and the annual membership fee in 
the amount set by the Management Committee as stated in the 
Bylaws.   


 
h) When all dues have been paid, the applicant becomes a new Club 


member and at a suitable time is introduced to the Club by a 
sponsor and welcomed by the president who presents the applicant 
with a Probus pin, a membership card, a brief history of the Probus 
Club of Port Hope & District and a copy of the Club’s constitution 
and bylaws.  


 
V Newsletter 


a) A central record of all issues of the Probus Patter will be maintained 
by the archivist. 


 
b) Copies of the Probus Patter can be submitted to the 


Northumberland web site.  
 


c) The editor has the authority to select three or four persons to report 
on specific news items.  
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VI Program 
a) An estimated annual budget will be prepared. Details of 


expenditures will be available to the Management Committee.  
 


b) An honorarium of a single presentation may not exceed fifty dollars 
($50.00) without prior approval of the Management Committee. 


 
c) All speakers will be offered reasonable expenses as determined by 


the Program Chair (mileage allowance for out-of-town speakers is 
30¢ km.) 


 
d) There should always be a “speaker-in-waiting” available in case of 


sudden cancellation.  
 


VII Treasurer   
a)  Purchases exceeding one hundred dollars ($100) must be 


authorized in advance by either the treasurer or president.   
 
b) A budget will be prepared for the upcoming year by the treasurer 


who will present it to the Management Committee for approval and 
to the membership at the Annual General Meeting for their 
information. Members slated to assume Management Committee 
responsibilities for the coming year will participate in budget 
discussions. (Amended July 2007.)  


 
 


 
******************** 
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Section Four 
 


RESPONSIBILITIES 
 


I Committee Chairpersons  
a) Determine within the limits set by the Management Committee, the 


responsibilities and specific tasks to be undertaken by their committee 
during their term of office. 


 
b) Select committee members best suited to perform the tasks required.  


 
c) Hold committee meetings, as needed, to develop goals and programs 


for the coming year.  
 


d) Attend the monthly Management Committee meetings and present a 
committee report at each Management Committee meeting. 


 
e) Appoint a back-up chairperson to act in their absence. 


 
f) Maintain records to be passed on to their successor for reference. 


 
g) Present information at Club meetings as necessary.  


 
h) Have the authority to add to their committee, on a temporary basis, 


when more persons are required to carry out specific tasks. 
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II Management Committee 
 


President  
a) Serves as the executive head of the Probus Club and presides at all 


meetings of the Management Committee and Club. 
 


b) Develops the agenda for these meetings with assistance as required.  
 


c) Ensures that all actions of the Management Committee are in accordance 
with the policies and practices of Probus Centre-Canada and the 
constitution and bylaws of the Probus Club of Port Hope. 


 
d) Represents the Club at meetings called by Probus Centre and 


Northumberland Probus Council. 
 


e) Is an ex-officio member of all Club committees. 
 


f) Acts as one of the signing officers for the Club’s banking account if 
required.  


 
g) Provides a monthly report for the Probus Patter.  


 
Vice-President  


a) At the president’s request, or in the president’s absence, presides over 
general meetings of the membership and the Management Committee. 


 
b) Pursues opportunities to learn the role of president in preparation for 


assuming that office. 
 


c) Will liaise with other Clubs and the local community. To this end, any 
requests for the promotion of special events, or for volunteers to assist in 
community events, will be directed to the vice-president. 


 
d) Displays community information on a table or notice-board at each 


meeting.  
 


e) Requests a few minutes of meeting time from the president if he/she feels 
that a member has a worthy cause to promote.    


 
e) Acts as one of the signing officers for the Club’s bank account if required. 
 
f) Acts as chairperson of the Nominating Committee.  
 
g) Maintains up-to-date files of Club’s constitution, bylaws, policies and 


responsibilities.  
Immediate Past President 
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a) Is an active member of the Management Committee for the year 
following his/her term of office. 


 
b) Acts as an observer and advisor on all matters concerning the 


continuity, goodwill, and betterment of the Club. 
 


c) Presides over general meetings and Management Committee 
meetings in the absence of both the president and vice-president.  


 
d) Arranges intra-club activities that have been pre-approved by the 


Management Committee.   
 


Secretary       
a) Records and maintains all minutes of meetings of the Management 


Committee and the Annual General Meeting. 
 


b) Records all decisions made by the general membership on matters placed 
before them. 


 
c) Maintains all official Club documents. 


 
d) Acts as one of the signing officers for the Club’s bank account if required. 


 
e) Shall, as stipulated in the Constitution, inform Probus Centre-Canada, by 


September 30th each year, of the Club’s regular meeting place, the day 
and time of the meetings, the number of its members as of the previous 
July 31st, and the names, addresses and telephone numbers of the 
president and secretary. 


 
Treasurer 


a) Collects and deposits, or arranges for the deposit, of all monies received 
by the Club.   


 
b) Maintains all financial records and arranges for an appropriate, annual, 


financial audit. 
 


c) Ensures that an annual, audited, financial statement is prepared and 
presented to the Club for approval at the Annual General Meeting.  


 
d) Acts as one of the signing officers for the Club’s bank account. 


 
e) Ensures that all bills, once they have been substantiated, are paid promptly. 
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Treasurer (Continued) 
f) Maintains a master index of all of the Club’s assets and inventory with a 


copy being made available to the secretary. 
 


g) Orders Club pins for president, past president and new members. 
 


 
Membership Chair 


a) Maintains membership records and compiles a current membership list for 
distribution to all members of the Management Committee by November 
1st. 


 
b) Members will be given a membership card upon payment of their annual 


membership fee covering the period of October 1st  to September 30th.   
 


c) Advises secretary and newsletter chair of any changes in the Club’s 
nominal roll. 


 
d) Maintains attendance records and guest book. 


 
e) Accepts responsibility for seeing that the sponsor(s) of a new member(s) 


introduces the new member(s) to the Club president. 
 


f) Keeps the Management Committee informed of the status of the 
membership list. 


 
g) Collects annual dues and transfers these monies to the treasurer. 


 
h) Reviews and updates the procedure for applications for membership. 


 
i) Obtains and distributes name tags. 


 
j) Orders club pins (see Treasurer, item “g”)   


 
k) Works with the We-Care Committee and the Welcome Committee (sub-


committees reporting to the Membership Chairperson).  
 


 
Newsletter Chair 


a) Develops the contents for a monthly newsletter 
 


b) Reports information on 
1. health and welfare of members, 
2. names of new members, 
3. remarks of the recent guest speakers, 


Newsletter Chair (Continued) 
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4. upcoming events, 
5. accomplishments of members,  
6. matters of general interest to the members, 
7. upcoming speakers and their topics for the following two 


months, and 
8. pertinent matters arising from Management Committee 


meetings. 
 


c) Acts as club photographer. 
 


d) Provides Northumberland Council web site with Probus Patter if 
required.   


 
e) Maintains the club archives.  


 
f) Advises the media of any special events, including the election of new 


officers. 
 


Note: Members personal addresses are never included in the Newsletter or Archives, 
or any material given to the media. 


 
 


Program Chair  
a) Arranges for guest speakers to address the Club on subjects of general 


interest. 
 


b) Arranges special set-up or aids (screens, overheads, projectors, etc.) as 
required by the speaker. 


 
c) Arranges for a member to introduce the speaker and provides that 


member and the editor of the newsletter with a resume of the speaker. 
 


e) Informs the president, prior to the meeting, of the persons who will 
introduce the speaker.  


 
d) Arranges with the treasurer for a gift/cheque to be available if required.  


 
e) Gives a “token of appreciation” to speakers who are members of the 


Club.   
 


f) Prepares a program schedule as far in advance as possible. Keeps the 
Management Committee informed of future programs, as well as the 
newsletter chairperson for inclusion in the Probus Patter.   
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Special Events Chairperson    
a) Arranges visits to interesting places and organizations and makes all the 


necessary arrangements for same. 
 


b) From time-to-time arranges special luncheons and/or dinners and cooperates 
with the immediate past president in the arrangement of any intra-club 
activities of which the Management Committee approves. 


 
c) Facilitates the organization of any interest groups within the Club such as, 


tennis, golf, card games, etc.    
 


 
Event Chairpersons (Added July 2007)  
a) “Events” provide opportunities for club members to mix and socialize 


generally within the Municipality Port Hope. They will usually include: a St 
Patrick’s function in March, a Club Picnic in June, a Corn Roast in 
September and a Christmas Dinner in December. Events are sponsored by 
the Management Committee and organized on its behalf by a person 
designated as chair.  


 
b) Chairpersons will be expected to recruit other members to help plan, budget 


and organize all of the issues involved in holding the event including as 
necessary: venue, format of the event, food, entertainment, ticket prices, 
transportation, decorations, games, etc. 


 
c) Chairs will present their committee’s recommendations to the Management 


Committee before final arrangements are confirmed. After the event has 
been concluded, chairs shall report to the Management Committee on 
lessons learned and recommendations for the future. 


 
d) Guidelines: 


1. Ideally, events will be held on the second Tuesday of the month. 
2. All financial transactions shall flow through the Treasurer and the 


Probus bank account; 
3. To promote attendance, the Management Committee may subsidize 


the costs of the event. All remaining costs will be borne by those 
attending. Member ticket prices should be less than prices charged 
to guests and prospective members; 


4. If prizes are deemed appropriate their costs should be budgeted. 
Donated prizes may be accepted, but not solicited.  
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III Sub Committees   
 
 1.  Catering Sub Committee 


A coordinator is appointed annually to oversee the catering needs of all general 
meetings and is responsible to: 


 
a) Ensure there are twelve captains (one for each month). 


 
b) Recruit new captains when necessary. 


 
c) Provide each captain with the names of the other captains as well as an 


outline of catering responsibilities.  
 


d) Schedule four volunteers to work with a captain.  These volunteers are 
chosen from a list of volunteers and under normal circumstances are 
not scheduled oftener than once in three-months.  


 
e) Provide the editor of Probus Patter with an updated schedule for 


publication (allowing two-months’ advance notice).   
 


f) Obtain a cheque in the amount of $200.00 from the treasurer to cover 
expenses as required. 


 
g) Get shopping receipts from captains for reimbursement, record the 


amount, and maintain a running balance.  
 


h) Maintain receipts until the annual audit. If not required by the auditor they 
can be destroyed at the beginning of the new Probus year.  


 
i) Report problems or complaints to the president of the Club. 


 
 


 2.  Sound (Audio Equipment) Sub Committee 
a) Sets up the sound system for the microphones: stage and portable. 


 
b) Provides furniture for use by president and special events personnel. 


 
c) Sets up name-badge case near reception area. 


 
d) If projection equipment is required, provides furniture, a portable mike and 


a power supply for the speaker. 
 


e) If necessary, provides a portable sound system at outdoor events such as 
picnics, etc.  
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3. We-Care Sub Committee 
a) Encourages Club members to inform the Membership Chair, or a 


committee member, of the illness or death of a member or member’s 
spouse. 


 
b) When notification of the death of a member is received, informs the 


president or vice-president who will then ask the treasurer to forward a 
cheque in the amount of fifty dollars ($50.00) to the funeral home to be 
directed to the charity chosen by the next of kin. Sends a sympathy 
card on behalf of the Club.  


 
c) Arranges to send get-well cards to members who are ill or hospitalized. 


 
 


4. Welcoming (Greeters) Sub Committee 
a) Coordinator maintains a list of members willing to be welcomers and 


arranges for two members to be in attendance by 8:50 AM at each 
meeting. 


 
b) Extends warm greetings and offers assistance to new members, guests 


and speakers as necessary. 
 


c) Advises the membership chair if there are guests present.  
 


 
 


********************* 





